GUIDELINES FOR SUBMISSION

PROPOSAL TO CONSTRUCT A MEMORIAL/MONUMENT OF SIGNIFICANCE

Submissions from individuals/organisations will be considered by a review committee established by Protocol Queensland, Department of the Premier and Cabinet Queensland.

Prior to consideration by the review committee all of the following information should be provided by the nominating organisation/individual.  

The assessment process will commence upon receipt of all of the following information: 

1. The nation, sovereign state, organisation/group/society proposing the memorial.


2. Evidence and documentation of the historical significance of the client community’s contribution to Australia.


3. Evidence of consultation with and endorsement for the proposed memorial from community members and evidence of support from other relevant stakeholders and authorities such as RSL, Department of Veterans Affairs, Local Council eg letters of support, minutes of community consultation meetings.


4. Information on the dimensions (height, length, width, total ground area) concept, design, inscribed text and materials of the memorial.  Detailed drawings and/or photographs of the proposed memorial.

5. Details of memorial designers and manufacturers including organisation, address and contact numbers.

6. Estimated total cost of the proposed memorial and ongoing maintenance costs.  Details of how construction and maintenance of the proposed memorial will be funded?

7. Details of existing funds for the memorial, including copies of statements from financial institutions of funds raised and letters of commitment for grants.


8. Details of how the memorial will be maintained and repaired?  (In collaboration with local government, RSL, community groups where applicable).


9. Preferred sites/locations and their significance for the proposed memorial, eg preferred parks/reserves, maximum distance from Central Business District


10. Details of similar memorials elsewhere in Australia erected to honour the contributions of the same group of people.  Information on the nature of the memorial, location, year of establishment and other relevant information.  Please outline why there is a requirement for the erection of a similar memorial specifically in Queensland.


11. Annual timetable of ceremonies/commemorations that will occur at the site of the proposed memorial.

